Form for making documents concerned with VISA application.
Please fill in the following and return to: jepa2013@sapporo-u.ac.jp
**Please also attach a photocopy of your passport or officially issued ID.
Information for VISA (exactly as shown on your passport)
	Full Name (English)
	

	Additional for Chinese only:
Name in Chinese Characters
	

	Sex
	□ male      □ female

	Date of birth YYYY/MM/DD
	        /          /

	Nationality
	

	Affiliation (Institution, Post)
	


Travel Schedule to Japan (necessary for visa application)
	Date
	Activity Plan
	Contact
	Accommodation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Example of “Schedule of Stay” by MOFA
(1) Be sure to specify the date of arrival and departure. If the flights and airports/ports to be used for arrival and departure are fixed, be sure to write them. 
(2) Write the place of stay in detail (If staying at hotel, write its name, address and phone number.
(3) The schedule of stay needs to be written for each day. If an activity continues on consecutive days, the format “(date)-(date)” is acceptable.
[image: image1.png]Date Activity Plan Contact Accommodation
Amvem  fiom Cell phone (accompanying person: ) | Name of hotel/acconimodation

yim/d aboard flight Tel. Tel.
Businesstalksat  company company (contactperson: ) | Same as above

Tel

ym/d
Visit plant Cell phone (accompanying person: ) | Same as above
Move to another location by Shinkansen | Tel.

ym/d
Preparations for retuming to home Cell phone (accompanying person: ) | Same as above
country after sightseemgin Tel.

ym/d
Retumhomefiom  to

ym/d onflight





